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POSITION TITLE: Maintenance Officer
role
Guidance, coordination and implementation of electrical maintenance activities. 

Job Description

· Coordinates day-to-day implementation of maintenance activities, ensuring priorities are met as well as standards of quality.

· Performs resource planning in order to carry out efficiently the day-to-day maintenance activities.

· Provides guidance and direction to staff engaged in maintenance activities, ensuring objectives and timescales are met. 

· Provides guidance to staff on electrical isolations issues and in obtaining maximum benefit from establishing and supporting a fully IMS.

· Implements the maintenance policy following always the safety rules.

· Ensures updating of plant technical documentation and continuous alignment of the maintenance procedures with best practices and IMS as well.

· Coordinates breakdown or opportunity outage maintenance work, ensuring that only the optimum amount of work is undertaken on each occasion.

· Acts as principal contact for any maintenance issues.

· Coordinates activities during the outage inspection periods, ensuring that high priority opportunity work is expediently undertaken.

· Acts as work supervisor and prime source of maintenance and engineering expertise as well, particularly in relation to the application of the safety rules. 

· Supervises and ensures compliance of all contractors in the plant with company’s policies and procedures.

· Responsible for compliance with the plant O&M documentation, and for compliance of documents with current legislation and where practicable to best industry practices.

· Manages and provides technical specification of contracts, QA-QC and detailed specification of spares.

· Communicates on a regular basis with the OSH, the duty shift teams and the MSH regarding plant status and potential risks.

· Contributes to the plant budget monitoring and update.

· Acts as technical officer for selected contracts.

· Manages the spare parts inventory and service contracts.

· Provides input regarding spare parts inventory and assistance regarding the technical specification.
Skills / Qualifications


· Degree in Electrical Engineering or relevant discipline

· At least 3 years of relevant experience 

· Experience in implementation, training and maintenance of strict Quality and HSE protocols (esp. IS09001, ISO 14001, OHSAS 18001, etc.)

· Communication and interpersonal skills

· Leadership and people management skills

· Good command of the English language
location

· Thisvi, Voiotia
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Κεντρικά Γραφεία / Head Office  Αμαρουσίου Χαλανδρίου 18-20, 15125 Μαρούσι / 18-20, Amarousiou Halandriou str., 15125 Marousi, Athens, Greece T. +30 210 3441000  F.  +30 210 3441199

Εργοστάσιο Θεσσαλονίκης / Thessaloniki Plant 6o χλμ Π.Ε.Ο Θεσσαλονίκης – Βέροιας, 57008 Θεσσαλονίκη / 6th KM Thessaloniki – Veroia National Road, 57008 Thessaloniki, Greece T. +30 2310 777200 – F.+30 2310 777210
Εργοστάσιο Θίσβης / Thisvi Plant  ΒΙ.ΠΕ Θίσβης, 32010 Δόμβραινα Βοιωτίας / VI.PE. Thisvi, 32010 Domvraina Voiotias, Greece T. +30 22640 23920  F. +30 22640 22795
www.elpedison.gr, info@elpedison.gr 
Αρ. Μητρώου Συμμετεχόντων / Participants Registry: 29XTHESSALPOWERA
PAGE  
Κεντρικά Γραφεία / Head Office  Αμαρουσίου Χαλανδρίου 18-20, 15125 Μαρούσι / 18-20, Amarousiou Halandriou str., 15125 Marousi, Athens, Greece T. +30 210 3441000  F.  +30 210 3441199

Εργοστάσιο Θεσσαλονίκης / Thessaloniki Plant 6o χλμ Π.Ε.Ο Θεσσαλονίκης – Βέροιας, 57008 Θεσσαλονίκη / 6th KM Thessaloniki – Veroia National Road, 57008 Thessaloniki, Greece T. +30 2310 777200 – F.+30 2310 777210
Εργοστάσιο Θίσβης / Thisvi Plant  ΒΙ.ΠΕ Θίσβης, 32010 Δόμβραινα Βοιωτίας / VI.PE. Thisvi, 32010 Domvraina Voiotias, Greece T. +30 22640 23920  F. +30 22640 22795
www.elpedison.gr, info@elpedison.gr 
Αρ. Μητρώου Συμμετεχόντων / Participants Registry: 29XTHESSALPOWERA
                                                                                                         [image: image2.png]


  

[image: image1.jpg][image: image2.png][image: image3.jpg]_1194878093.bin

