[image: image1.jpg]Career

In Progress




Career In Progress (www.careerinprogress.gr) is a company providing consulting services in the fields of Job Search, Career Guidance and Business Development.

On behalf of our Partner Elene Bruggisser (FOS), we are looking for a Junior Consultant.
Elene Bruggisser is a highly experienced and Swiss trained Senior Consultant who specializes in providing tax and legal business advisory services for large corporate clients situated in Asia and in Europe. She operates between Singapore and Thessaloniki with a team of consultants who work closely with her and who collaborate on projects together with her in her office in central Thessaloniki, near Aristotelous Square.
Description:

The candidate will be responsible for carrying out operational and minor consultancy work for Elene Bruggisser, Senior Consultant in Thessaloniki, which include the following tasks: daily office administration requirements,  processing of legal documents and filing, research on topics and liaising with other consultants, service providers as and other duties as assigned. The candidate would work with Elene Bruggisser directly in her Thessaloniki office on a full time basis.
Requirements:

•
Polytechnic or other University degree holder and 3-4 years work experience in the corporate world

•
Able to communicate very efficiently and draft documents, presentations, and memorandums independently

•
Excellent English writing and oral skills, spoken and any additional language skills desirable

•
Highly proficient in applications like Word, Excel, PowerPoint and able to adapt to different IT applications and tools

•
Organized, meticulous and committed to delivering high quality work

•
Able to multitask and work in a dynamic and fast paced environment, Adaptable

•
Mature and independent worker who takes a positive and proactive approach

•
High ethical standard, discreet and able to maintain confidentiality

•
Pleasant personality and an energetic and enthusiastic team player

•
Good communicator and able to work with different people

Desirable Candidate Profile:

•
University level degree with a legal, international law or economic studies background as well as a work experience in a serious company, with an exposure to working on an autonomous basis. Minimum work experience 2-3 years.

•
Very good grasp of project analysis and management skills and capacity to to rapidly acquire knowledge in new areas.

•
Perfect English (written and oral), other languages a plus. 

•
Independence and an enhanced sense of task responsibility in terms of following up on operational matters and in carrying out projects - dynamic attitude and motivation to be in the start-up phase of an entirely new business.

•
Strong work ethic and organizational skills as shown by past work experiences.

•
Capacity to work within a tightly knit team environment, practice of strong communication skills, capacity to learn in a new business environment and help out other team members also junior in the business.

•
Sound IT skills with solid knowledge of Microsoft tools.

Benefits: 

· Training opportunities in order to understand and evolve in a rapidly changing legal environment for the institutional consultancy business.

· Great team spirit - self improvement and team work across the countries with the other consultants is essential to creating a nurturing and motivating environment within which to work, since our aim is to have long term collaboration.
Please send your CV in English at jobs@careerinprogress.gr, quoting reference: (JR_Cons)
